
 
 
 

VCRA CERTIFICATION PROGRAM 
APPLICATION  

 
 
Last Name_______________________ First Name _________________ MI ___ 
 
Address _________________________________________________________ 
 
City ________________________    State ___________    Zip ________ 
 
Home Phone (     ) ________________ Office Phone (     ) _________________  
 
List all current certifications:  _________________________________________ 
If you do NOT possess the RPR/ CVR or equivalent designation, refer to Page 2 
(VCRA “CCR” Designation) for updated criteria for a member to obtain CCR 
certification. 
 
Reporting Method (circle one):   Stenotype Voice    Pen 
 
Employment type (circle one):  Official    Freelance       Captioning/CART   
             Legislative   Other 
 
Please submit the following with your application: 
 

• Check or money order for $50.00  
• Refer to Page 2 (VCRA “CCR” Designation) for required documentation 

that must be provided with application.                                     
• Copy of current Virginia notary public certificate.  (If your current position does 

not require you to perform the acts of a notary public, please sign a waiver) 
 
Waiver: I hereby certify that my current reporting position does not require me to be a notary 
public.      Signature: ____________________________ 
 
Please submit your application and all required documentation to the address 
below: 

VCRA Certification Program 
P.O. Box 3325 

Portsmouth, VA 23701 
 
I hereby certify that the information submitted is accurate and truthful, and I further 
certify that I will abide by all rules, policies and procedures governing this voluntary 
certification program and that of the Virginia Court Reporters Association. 
 
Signature:  _________________________________________ Date:  ______________ 
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VCRA “CCR” DESIGNATION 
 
 

Applicants for VCRA’s “Certified Court Reporter” designation must: 
 

• Be a professional member in good standing with VCRA 
• Provide VCRA with copies of current Notary certificate on a continuing basis 
• Provide VCRA with copies of any NCRA/NVRA issued certificates 
•  If applicant does NOT possess the RPR/CVR designation, the following criteria must be    

met:     : 
 
 1(a) Provide a copy of diploma from an NCRA/NVRA accredited school; 
 1(b) Applicant must work under the auspices of a certified reporter (CCR or NCRA/NVRA 

certificate) for a minimum of two years and provide VCRA with a Letter of 
Recommendation from that reporter; 

 1(c) Attain 2 CEUs through VCRA every three-year term; and 
 1(d) Applicant must take the RPR or the CVR at least once per calendar year until 

successful  
 
 OR 
  
 2(a) Provide a copy of diploma from an associate or bachelor program; 
 2(b) Applicant must work under the auspices of a certified reporter (CCR or NCRA/NVRA 

certificate) for a minimum of three years and provide VCRA with a Letter of 
Recommendation from that reporter; 

 2(c) Attain 2 CEUs through VCRA every three-year term 
 2(d) Applicant must take the RPR or the CVR at least once per calendar year until 

successful 
  
 OR  
  
 3(a) Provide three Letters of Recommendation from current member of the Virginia bar 
 3(b) Applicant must work under the auspices of a certified reporter (CCR or NCRA/NVRA 

certificate) for a minimum of three years and provide VCRA with a Letter of 
Recommendation from that reporter; 

 3(c) Attain 2 CEUs through VCRA every three-year term 
 3(d) Applicant must take the RPR or the CVR at least once per calendar year until   
 successful  
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